[image: image1.jpg]LIKE US ON

T facebook




SALE DATE ~ SATURDAY, October 21, 2017 ~ 9:00 AM – 1:00 PM
Come make a difference and join the Swap Shop team!  The Carrcroft PTA is looking for enthusiastic volunteers for the Swap Shop Sale.  Be a part of a 55 year old community tradition and help raise funds for the Carrcroft students.
For every hour you volunteer, you are able to purchase 4 items at the Friday Night Volunteer Pre-Sale on Friday, October 20, 2017 at 6:30 PM (After Sale Sorting and Cashiers get 10 items per hour volunteered). NO CHILDREN OR GUESTS ALLOWED at Pre-Sale. Students must fill out student volunteer form. Please see job descriptions on the back of this sheet.
Any volunteer who finds new volunteers to sign up for a volunteer shift, gets to purchase 4 extra items per volunteer at the pre-sale. Remember, you must be signed up to volunteer as well.  A new volunteer is someone who has never volunteered for Swap Shop before.
We can be flexible to work with your availability.  Please return this form to Carrcroft Elementary School, 503 Crest Road, Wilmington, DE 19803 or email it to carrcroftptaswapshop@gmail.com.  Questions, please contact  Rebecca Mellon or Michelle Ross.
If you would like more information contact us at carrcroftptaswapshop@gmail.com or go to www.carrcroftpta.org  [image: image2.jpg]





Name (First & Last)________________________________________________________________________________

Phone # ________________________________________________________________________________________

Email ___________________________________________(New Volunteers ONLY) Referred by:___________________
Please add me to the Swap Shop Email list to receive important Swap Shop news:  Yes_______       No  _______ 

IMPORTANT:  I am a parent of a Carrcroft Student : Teacher Name:  ______________________________​​​​​​__________
** A reminder EMAIL will be sent to you to confirm your working date and times. **

 Wednesday – October 18, 2017


Available Times                      Your Selected Times
  Set-up (let us know if you have a pick up truck we can use to move items from the shed)












4:00-6:00 PM

________________________

Thursday – October 19, 2017
  Parking Control 




3:45-9:00 PM

________________________

  Check-in 





3:45-9:00 PM

________________________
 Friday – October 20, 2017
 Parking Control 




8:45-11:45 AM

________________________
 Check-in 





8:45-11:45 AM

________________________
Saturday – October 21, 2017
 Cashier 





8:30AM – 1:00PM
________________________
 Toys/Housewares/Clothing Room (circle one)

8:30AM – 1:00PM
________________________
 Security 





8:30AM – 1:00PM
________________________

 Tag Sorting 





9:30AM – 2:00PM
________________________

 After Sale Sorting




1:00PM – 6:00PM
________________________
 Calculations





2:00PM – 6:00PM
________________________
 Breakdown





2:00PM – 6:00PM
________________________
Sunday – October 22, 2017


 Checkout





11:00AM – 3:30PM
____________________________
Swap Shop Job Descriptions

All Volunteers required to be cheerful and wear a smile!

Set-up/Break-down

· Help move tables and racks from supply shed.

· Help set-up up tables and racks in gym.
· Help break down tables and racks and put in storage shed.

Parking Control
· Directs sellers to parking spots.

· Keep fire lanes clear from parking.  

Check-in 

· Check all merchandise for sellable quality.

· Assisting sellers in putting sale items away as needed.
Cashier (we need lots of volunteers for this, earns extra items)
· Remove tags from items and bag.

· Total value of tags and accept payment.
Toys/Housewares/Clothing Room- 
· Direct buyers to locations of items.

· Help straighten/display items on tables throughout the sale.
· Assist with putting away unwanted items.
Security
· Ensure people enter & exit through the correct doors.

· Make sure food is not consumed in the sale rooms.

· Monitor for shoplifting and notify proper authorities if necessary.
After Sale Sorting (we need lots of volunteers for this, earns extra items)
· Sorting all unsold merchandise for sellers to pick up.


Tag Sorting
· Sort all seller tags into individual seller envelopes for calculations.

Calculations
· Add up the sale tags for each seller.

Check-out
· Double checking seller’s unsold merchandise is in correct baskets for pick up.
· Assist sellers with picking up unsold merchandise and checks.
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