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Carrcroft SWAP SHOP 
fall 2017
Tagging & Selling Instructions
IMPORTANT DATES

Price TAG Sale

Saturday, September 16, 2017 – 8:30am – 10:30am (limited quantity)
Merchandise Check-In/Drop Off:
Thursday, October 19, 2017 - 4:15pm - 8:30pm

Friday, October 20, 2017 - 9:00am – 11:00am 
SWAP SHOP Sale Day
Saturday, October 21, 2017 - 9:00am – 1:00pm

Merchandise Pick up/Check Pick Up
Sunday, October 22, 2017 - 1:00pm – 3:00pm
Items not picked up by 3PM on Sunday will become SWAP SHOP property and will be donated to charity. Sellers checks for sold items will NOT be mailed.
THANK YOU FOR SELLING AT SWAP SHOP 
A CARRCROFT TRADITION SINCE 1961!

  70% OF THE PROCEEDS FROM YOUR MERCHANDISE SALES IS YOURS TO KEEP.  THE REMAINING 30% SUPPORTS THE CARRCROFT ELEMENTARY SCHOOL PTA PROGRAMS.
Contact Information
Email us at carrcroftptaswapshop@gmail.com
Chairs – Fall 2017
Rebecca Mellon
Michelle Ross  
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Carrcroft Elementary School – 503 Crest Road, Wilmington, DE 19803
SELLER INSTRUCTIONS
NEW OR IMPORTANT DETAILS
· All electronics (tvs, phones, stereos, video games, computers, clocks etc.) must be labeled with TWO price tags.  One with the price, the other with XXXX in the price line.  

· All electronics must be in working order.  Refunds for the buyer will be collected from the seller for any inoperable items.

· No VCR tapes / No maternity clothes / No pre-worn underwear / No mattresses.

· We accept children’s clothing up through size 14. No clothing bigger than size 14 please. 

· We accept ONLY “like new” in-season shoes.  Shoes must be clean.

· All sellers will be responsible for laying out their “checked-in” items in the appropriate sale areas on the day you bring them in. We will have student volunteers to help you.
· No early unloading of merchandise at the school.  Everyone MUST sign in at the “check in” desk first.  PLEASE BLOCK ENOUGH TIME TO BE ABLE TO PUT YOUR STUFF AWAY.
· Price items ONLY in 50-cent increments.

· All multiple item merchandise (such as shoes, outfits, gloves, crib pieces, etc.) must have a price tag on each piece - one with the price, the other(s) with XXXX in the price line. All tags should include the seller's master number and detailed item description. 

· ALL Swap Shop price tags must be attached on the exterior of boxes, zip lock bags or packaging so they can easily be removed by the cashiers.

· The “item number line” on the price tags only needs to be filled out if you have more than one attached item, or if your item is priced at $10 or more.
HOW IT WORKS
· On Thursday, October 19, 2017 or Friday, October 20, 2017 during “check in” times, check in before unloading your items. Once checked in, unload your tagged items along with your “$10 or More” sheet (if applicable). You will be responsible for laying out your checked-in items in the appropriate sale areas. Ask if you are unsure where your items should go.

· On Saturday, October 21, 2017 the Swap Shop Sale is held.

· On Sunday, October 22, 2017, return to Carrcroft to pick up your payment by check and your unsold items (unless identified to be donated). If unable to pick up check or items, you may send someone in your place as long as you notify us. Checks will NOT be mailed.
Sellers must bring their own bags or boxes to carry out their unsold items.  Unsold items not picked up by 3pm Sunday are donated to a charity of our choice.
THE DO’S AND DON’TS 

· DO NOT UNLOAD your items until you have signed in at our "check in" table in the school lobby and you are assigned a “check-in” station.  
· NO PARKING in the fire lane/ unloading zone.
· Volunteers and hand trucks are available to assist you.

ANY ITEM DETERMINED TO BE UNSELLABLE BY SWAP SHOP VOLUNTEERS DURING THE ENTIRE THREE DAY EVENT WILL BE MARKED WITH A PINK ‘X’ ON THE FRONT OF THE TAG.

PRICE TAGS (ONLY CARRCROFT SWAP SHOP TAGS WILL BE ACCEPTED)
DO:
· Tag items in increments of 50¢ (e.g. 50¢, $1.00, $1.50, etc.)  NO 25¢ or 75¢ increments please.
· Write on tags ONLY in ink.
· Mark each tag with your Master Number, article description, color, size, and price.
· Attach tags with safety pins to clothing, pin or tape tags to toys, books, and household items (no straight pins or staples, please).
· For items consisting of more than one piece, each piece must be tagged separately.  List the price on one tag only.  On the remaining tag(s) put an XXXX in the price area. See sample below:

TAG 1




TAG 2




TAG 3
	Master No.   60           Article - Blue Suit (3 pieces) Size       4T    

Price     $3.50

Item #  1 of 3

	
	Master No.   60 

Article - Blue Suit (3 pieces) 
Size       4T 

Price     XXXX
Item #   2 of 3
	
	Master No.   60 

Article - Blue Suit (3 pieces) 

Size       4T 

Price      XXXX
Item #    3 of 3


· Use a new price tag if you make an error, NO WHITEOUT TAGS OR WRITEOVERS CAN BE ACCEPTED.

· Mark a large, “X” on the back of your tag if you want it to be donated to charity (exception: mark a single “X” on the front of the tag only if it’s being taped to an item), do not use the color pink for this.
· Set your own price and write price clearly.
· Put items in secure visible packaging.
· Please be descriptive when tagging your items.  If an item becomes separated from its tag, we can often reunite them if there is a detailed description.
· Any tag going through the cashier line that is missing a price will be filled in with a price the Co-Chairs determine to be fair.
CLOTHING
DO:
· Make sure clothing is in good to excellent condition.
· Due to space constraints we accept only seasonal children’s clothing up to and including size 14.

· Check clothes for stains and tears before tagging (they cannot be sold).
· Tag clothes in season (fall/winter for FALL Swap Shop & spring/summer for SPRING Swap Shop).
· You are welcome to provide your own hangers if you want your items on racks; however we have limited space for clothing on hangers so we reserve the right to move items to tables if necessary.  
· For items consisting of more than one piece, each piece must be tagged separately.  List the price on one tag only.  On the remaining tag(s) put an XXXX in the price area.
· We accept bathing suits. Please check elastic for quality.
DON’T:

· Bring used nursing bras or underwear, opened diaper packages, wigs.
SHOES 
DO:
· Tag shoes in-season only (fall/winter for FALL Swap Shop & spring/summer for SPRING Swap Shop).  No adult shoes.

· Make sure all shoes are in VERY GOOD and CLEAN condition.
· Tag BOTH shoes.  On the second tag(s) put an XXXX in the price area.
· Shoes must be securely attached to each other.  Zip ties work well for this. No rubber bands. You may also seal them in a ziplock bag, with tag on outside of bag.
TOYS/CAR SEATS/CRIBS
DO:
· Package toys securely - please make item visible thru packaging.  Do not put tags inside bags.
· Car seats MUST be less than 5 years old (2013+) and never in an automobile accident. Cribs must   


comply with safety standards.

· Make sure toys are complete and not broken. Puzzles and games must have all pieces.
· Cribs must have tags on each individual piece and all pieces must be attached together. No   

       mattresses.

· Puzzles and games will be spot checked to ensure all pieces are included.  If not, items will be pulled

and not left on floor for the public sale.

· Outdoor toys and bikes must be clean or they will not be accepted.
· ALL Power Wheel type vehicles MUST have a charged, working battery.
DON’T:

· No stuffed animals (space does not allow)
BOOKS/VIDEOS/MUSIC
DO:
· Price individually or in sets

· If pricing in sets, please bundle securely with strong tape or secured see-through bags.
· DVDs, video games, etc., should not be taped or secured shut as our volunteers must inspect these items at "check in" to ensure correct item is in package.  Our volunteers will secure the package after they inspect.
· Games must work.
           DON’T
· Do not bring items that you wouldn’t want your children to see/read/hear.

· Home copied DVD’s or games are not accepted.
· No VCR tapes.
HOUSEHOLD GOODS/FURNITURE

ALL LARGE FURNITURE (except cribs) MUST BE PRE-REGISTERED TO BE SOLD BY A SWAP SHOP CO-CHAIR AND MUST BE CHECKED IN THURSDAY NIGHT ONLY.  NO FURNITURE WILL BE ALLOWED FRIDAY MORNING.

This PRE-REGISTRATION is for size only; condition will still be inspected at "check in".  This procedure is used due to Swap Shop’s space constraints. For pre-registration, please contact us at carrcroftptaswapshop@gmail.com Michelle Ross or Rebecca Mellon.
DO:
· Appliances and electronic equipment must be in working order.

· Bring hangers for heavy items (bedspreads and draperies).

· Package items so they can be seen by the shoppers.  No closed boxes.

Please use the attached Item List for any items that are priced $10.00 or more and follow the item list instructions.
If you do not need to purchase tags for the next sale but wish to keep your Master Number, please contact us to register your master number and request a new set of seller instructions! 


Updated 8/18/17
$$$  TEN DOLLAR OR MORE SELLER SHEET  $$$
ITEM LIST INSTRUCTIONS
Use this sheet to make a list of your items you bring to sell priced at $10.00 or more.  A SWAP SHOP worker will check-in all your items and sign your item list.

If more room is needed, please use the reverse of this sheet.  There is no need to list items less than $10.00 on this sheet.  This sheet will be retained in our files until the Sunday after the sale.  

ITEM LIST
NAME______________________________________________ MASTER  NUMBER___________

ADDRESS__________________________________________  TELEPHONE NO_____________

ONLY ITEMS $10.00 OR OVER SHOULD GO ON THIS LIST.  
	Staff Initial

IN
	ARTICLE
	SIZE
	PRICE
	Staff Initial
OUT

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TO BE RETAINED BY SWAP SHOP
I, the undersigned, understand that the Carrcroft PTA, SWAP SHOP Committee and the Brandywine School District are not responsible for lost, stolen or damaged items.
X_______________________________________________________________________

   Signature of Seller                                              




Date                                          

Master #__________
~ 5 ~

